ETHICS COMMITTEE APPLICATION AND EVALUATION PROCESS
INFORMATION NOTE
Authorized Unit: Graduate Education Institute
(NOTE: In ethics committee procedures, the expressions Institute of Health Sciences, Institute of Social Sciences, or Institute of Natural Sciences are not used.)
Purpose
The purpose of this information note is to ensure compliance with ethical principles in scientific research conducted at the graduate level, to inform researchers about the ethics committee application processes, and to ensure that applications are carried out according to a standard procedure.
[bookmark: _GoBack]Scope
Theses and scientific research that involve collecting data from human participants or that require ethical evaluation are subject to ethics committee approval.
Within this scope, ethics committee approval is particularly required for the following studies:
Research using data collection tools such as questionnaires, scales, tests, and similar instruments
Research involving interviews, focus group studies, and observations
Experimental and quasi-experimental research
Research involving the use of personal data, audio, visual, or biological samples
Research involving clinical or behavioral intervention (Clinical Ethics Committee)
Preparation Before Application
Researchers are required to prepare the following documents before the application:
· Ethics Committee Application Form
· Ethics Committee Consent Form
· Parental Consent Form (when required)
· Data collection tools (questionnaire, scale, interview form, etc.)
· Confidentiality and data protection plan
· Advisor approval
· Required institutional permissions (if any)
Application forms to be used in the ethics committee application process can be accessed through the official website of the Okan University Graduate Education Institute.
• Required forms for Master’s Programs with Thesis: https://www.okan.edu.tr/enstitu/sayfa/9089/ogrenciler-icin-tezli-yuksek-lisans-formlari/
• Required forms for Doctoral and Proficiency in Art Programs: https://www.okan.edu.tr/enstitu/sayfa/9091/ogrenciler-icin-doktora-sanatta-yeterlik-formlari/
According to the relevant program type, applicants must obtain the necessary documents from the specified links and prepare their application files accordingly.
Application Process
Ethics committee applications are made in accordance with the application method and rules determined by the University and are evaluated within the framework of the specified schedule.
Applications are first subjected to a preliminary review in terms of format and completeness of documents. Applications with missing or incorrect documents are returned to the researcher for correction..
Ethics Committee Working Schedule and Application Submission Procedure
The Ethics Committee meets once a month, on the first Wednesday of each month.
For applications to be evaluated:
· The application file must be sent by e-mail as a single PDF file to etikkurul@okan.edu.tr between the 1st and 20th of each month.
· A printed copy of the same file with original signatures must be placed in a single transparent file and delivered by hand or via courier to the unit indicated to you by e-mail during your application.
· Applications submitted after the 20th of the month will be evaluated at the next committee meeting.
· Even if the application file is submitted on time, some files may be postponed to the next meeting due to application intensity. 
Signature and File Arrangement
•	All signature fields in the Ethics Committee Application Form must be fully signed.
•	All pages in the application file must be initialed by the researcher and the advisor (if any).
•	Applications without signatures or with missing initials will not be evaluated.
Evaluation Process
The ethics committee evaluates applications based on the following main criteria:
· Protection of participants’ rights
· Voluntary participation and informed consent
· Confidentiality and data security
· Compliance with scientific methodology






Ethics Committee Decision
· Approval
· Approval with required corrections
· Minor revision
· Major revision
· Rejection
· Not suitable for evaluation
· The decision is communicated to the researcher through an official letter. In addition, the ethics committee result report is sent via e-mail through etikkurul@okan.edu.tr 
Conduct of the Research and Responsibilities
After ethics committee approval is obtained, the research must be conducted in accordance with the approved protocol. Any changes to be made during the research process (title, method, advisor, etc.) must be reported to the ethics committee. In cases deemed necessary, an interim report or final report may be requested.
Important Note
Data collection cannot begin without obtaining ethics committee approval. Studies conducted without approval are considered invalid and the relevant legislation provisions are applied.

 
