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How can | create a virtual classroom session on the O'Learn Platform?



Welcome to the O'Learn
Education Platform!

Login to Blackboard Learn

User name

Password

'LEARN

To be an innovative, pioneering "world university"
that can respond to the needs of society and business
life at universal standards .

Log in using the Chrome, Microsoft Edge browser.

Access the platform via https://olearn.okan.edu.tr/

Mobile Applications

Blackboard Student for our
students

Access all course content, notes, smart feedback, exams
and assignments on your smartphones with the
Blackboard Mobile App.

Download the Blackboard app on your iOS, Android,

and Windows smartphones:

S AT | ———
| @ AppStore | P> Google Play w® Microsoft

Blackboard Instructor for Our
Academics

To view your course content, communicate with your

students and manage your courses.

Download the Blackboard Instructor app on your
i0S, Android, and Windows smartphones:

LA loweioad -:'v'l'l~7 GETTon . ¥t it from
@& AppStore | > Google Play "W Microsoft

Log in to the O'Learn platform with your OIS (Student Information System) username and password.
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B B Q, Search in your courses (Available Courses (Allcourses 25 | v | item/page
3 results Available Courses (¥)
Learning Center Test
GFT001
LearningCenterTest Original Course View w
Hungry | Multiple Instructors | More information v
Others
collabtest1
Collab Test 1 Original Course View ) * SR
Hungry | Multiple Instructors | More information v
2023-2024-TEST
TEST COURSE Original Course View o
Hungry | | Moreinformation v

You can access the course by clicking on the ‘Courses’ link.



¥ Collab Test 1

Content Design

R Content Design

Content Design
e Build Contant Assessments Tools Partner Content

Class Collab

E-Mail

Groups

Toals

Hcfp

Course Management

Control Panel

Evaluation

Grade Center

Users and Groups
Customization
Packages and Utilities

Help

Click on the Class Colab (Virtual Classroom) link in the left menu.

B



Collab Test 1 Class Collab

Launch LTI Link

L

a

Almost there...we're launching the selected LTI tool.

You will direct the tool automatically.



-.: TEST COURSE ‘ Sync LMS Data l Setling & Schedule ‘ ‘ NK ‘

| Copy quest invite liok _

Details v

Upcoming Previous Recordings Attendance

Time Topic Label Actions

No sessions scheduled yet

You can enter the course room using the 'Join Class room' option, and/or you can copy the session link
using the 'Copy quest invite link' option.
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Join your class session
TEST COURSE |

—

You can access the session using 'Join on web’ button. For entering the virtual classroom session,
it is recommended to use Chrome, Microsoft Edge browsers.



Syncing with LMS

®: TEST COURSE Sync LMS Data || Setting & Schedule | | NK

Course information ©

Course info sync camplete

Missing emal In the user cats payioad for Ceylan Koca
Details o Misaing emal In the user ¢ata payioad for rol deneme
M g emal In the user cat sad for Panapto egitmen

Aissing emall In the user data payload for wsertd usarid
Upcoming Pravious Recordings Attendance Missing emal in the user cata payioad for BEGUM CEYHAN
Missing emad In the user data payload for AL| DENIZ
Users Mered out: 1

Time Topic Label Actions

Users created: 0
Users updated: 0
External User-id links stored: 32
Enrolments undeleted: 0

No sessions scheduled yat Enrolments created; 0
Enrobments updated: 16

ervomisactca

Roster sync complete

Course content

Content sync compiete

Altendance 1o LMS Attendance Service

Exiernal attendance sync complete 0

By using the Class Collab LMS Sync feature, you can automatically synchronize student information, course
content, grades, and other academic data between the two systems.

Stan LMS Sync




..= TEST COURSE Sync LMS Data || Setling & Schedule ‘ ‘ NK |
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Details v

Upcoming Pravious Recordings Attendanca

Time Topic Label Actions

No sassions scheduled vat

Schedule session

You can create a scheduled session using the 'Schedule session' option.

If you do not create a scheduled session, the course attendance will not be visible in the attendance section.
For this reason, you need to create a scheduled session.



Edit class

Class name *

TEST COURSE

Class ID

Description

Class passcode *

Add Class Dates

v Advanced settings

Fill in the required fields on the opened screen and click the 'Add Class Dates' button.



4 4

Start time End time Timezone

16:00 ®© to 17:30 ® Europe/Istanbul

Start date End date Days of the week
07/12/2024 to  12/07/2024 Monday, Tuesday... «

Section label t t

Afternoon Les

Add more dates

Selected dates

Monday 07/15/2024

Tuesday 07/16/2024

Thursday 07/18/2024

Monday 0712212024

You can set the session's date, time and weekly days.
Use the 'Days of the week' field to set up recurring sessions.

Enter the first class schedule in the 'Start date' field and the last class schedule in the 'End date' field to add
weekly scheduled sessions.



Add more dates

4:00 PM - 5:30 Afternoon
PM Lesson

Selected dates

Monday 07/115/2024

4:00 PM - 5:30 Afternoon

Tuesday 07162024 o s

4:00 PM - 5:30 Afternoon

Thursday 07/18/2024 PM Vs

4:00 PM - 5:30 Afternoon

Monday 0712212024 M \ daon

4:00 PM - 5:30 ARernoon

Tuesday 07/23/2024 P { as0n

~ Advanced settings

Waiting Room Students can join before instructor

O on @ off O Yes @ No

‘ Cancel

You can make selections for the checked fields in the 'Advanced settings' section.
‘Waiting Room’ is the option to enable or disable the session waiting area.
‘Students can join before instructor’ is the option to allow or disallow users to enter the session before the instructor.



Seating Chart: il Participation View: 23 Gallery View [

A Advanced settings

®s Waiting Room m X
Waitina Room Sanat Sanat #2 has entered the
vwalling noom waiting room
O on (@ Off

In scheduled sessions, when the "Waiting Room" option is set to "On," students can join the class with the
instructor's approval, which is granted by clicking the "Admit" button on the notification that appears on the
instructor's screen.

However, to change this setting to "Off" during the session, the instructor needs to exit the session, make the
adjustment, and rejoin the session.



%: TEST COURSE

Join Class room Copy guest Invite link

Details v

Upcoming Previous
|

Time Topic

Monday, July 15th, 2024
4:00 PM - 5:30 PM

Tuesday, July 16th, 2024
4:00 PM - 5:30 PM

Thursday, July 18th, 2024
4:00 PM - 5:30 PM

Monday, July 22nd, 2024
4:00 PM - 6:30 PM

Tuesday, July 23rd, 2024
4:00 PM - 5:30 PM

Recordings

Label

Afternoon Lesson

Afternoon Lesson

Afternoon Lesson

Afternoon Lesson

Afternoon Lesson

You can view your scheduled sessions in the 'Upcoming' tab.

Join the session by clicking the 'Launch’ button.

To create a new session, click on the 'Setting & Schedule' option.

‘ Sync LMS Data | | Setling & Schedule NK

Attendance

Actions

Edit

Edit

Edit

2 -



16:00 ®© Europe/lstanbul

Start date End date Days of the week
Start time End time Timezone
®@ to ©] Europe/Istanbul - .
Section label
= Aftarnoon Les
Start date End date Days of the week
to v

Section label Start time End time Timezone
Afternoon Les ' Europe/lstanbul

‘ Start date End date Days of the week
Add more dates :
Section label

Morning Less

Add more dates

Selected dates

4:.00 PM . 5:30 Afiernoon

Monday 07115/2024 oM o

To create an additional session:

Click on the 'Add more dates' field to schedule your new session.



07/31/2024 to 08/28/2024 Friday v

Section labe

Moming Less:

Add more dates

Selected dates
4: -5 "
Monday  07/15/2024 bl Lo
PM Lesson
00 PM - 5:3¢
Tuesday  O7r16/2024 00 PM-5:30 ansthond
PM Lesson
4:00 PM - 5:30 Afternoon
T \ TI18/ 4
hursday 07118202 PM glam—
. P vl - l’: {
Monday 0712212024 4:00 PM - 5:30 Afterncon
PM Lesson
4:00 PM - 5:30 Afternoon
Tuesday 0712312024
o, x PM Lesson N

v Advanced settings '
’ Cance

To edit a scheduled session: On the opened screen, you can update the session with the entered calendar
information.

To delete a session, click the 'X' icon located to the right of the session.



%: TEST COURSE

Join Class room Copy_guest invite fink

Details v

‘ Sync LMS Data l Setling & Schedule ‘ ‘NK

Upcoming Previous Recordings

Altendance

Time Topic « Label Actions

Tuesday, July 9th, 2024

4:00 PM - 4:30 PM ) | co

Edit Class Session

T.’_‘;' Ic

You can view past sessions in the 'Previous' tab.

From the 'Edit' option, you can set the session name and after clicking the 'Save' button, you can add the session
name.



®: TEST COURSE | Sync LMS Data

Join Class room Cony guest invile Hnk

Detalls v

Upcoming Previous Recordings

Time Name Duration Status

Instructors.
Wednesday, September 18th, 2024

Recording at 18.08.2024, 11:00:10 00:01:28 assistants and
11:00 AM - 11:01 AM
students
Instructors,
Tuesday, September 10th, 2024 ;
Recording at 10.08.2024, 10:45:14 00:28:05 assistants and
10:45 AM - 11;13 AM
sludents
Instructors.
Tuesday. July 9th, 2024
Recording at 09.07.2024, 16:28:49 00:02:55 assistants and
4:28 PM - 431 PM
students

You can view recorded sessions in the 'Recordings' tab.

You can view the options from the marked area.

You can view different download options by clicking the 'Download' button.
You can watch the recording by clicking the 'Start playback' button.

Course recordings are not downloaded by students.

Altendance

Actions

Setling & Schedule ‘ NK

_Hf'" | Startplayback B

Refrash

Edit settings
Copy link
Download
View analytics

Delete

N2

Download recording media

L]

Active speaker

=

Audio anly

Closed captions

|4 |4

Timeline

Close




%: TEST COURSE

Join Class room Lony guest invile Hink

Detalls

Upcoming

Time

Wednesday, September 16th, 2024
11:00 AM - 11:01 AM

Tuesday, September 10th, 2024
10:45AM - 11;13 AM

Tuesday, July 9th, 2024
4:28PM - 431 PM

Previous

Name

Recording at 18.09.2024, 11:00:10

Recording at 10.08.2024, 10:45:14

Recording at 09.07.2024, 16:28:48

Recordings

Duration Status
Instructors

00:01:28 assistants and
sludents
Instructors,

00:28:05 assistants and
sludents
Instructors.

00:02:55 assistants and

sludents

Selting & Schedule

Attendance

Actions

_*".

Refresh

Edit settings

Copy link
Download
View analytics

Delete

Start playback

Editing

Name

WHoO can acce hin re } ]

Instructors, assistants and students
Public
Instructors, assistants and students

Instructors and assistants

You can set who can view the course recordings from the 'Edit settings' option.



Join Class room Copy guest Invite link

Details

Previous Recordings Attendance

Upcoming

Downioad Add new class dates

e Attendance

Session Summary -
Session Summary
Student Summary Presences Absences Late Report
07/09/2024 - Tuesday - 5:24 PM | <
0 2 0 Class Report
07/09/2024 - Tuesday - 4:00 PM
1 1 1 Class Report

You can select the class for which you want to view the virtual attendance from the designated area.




Join Class room Copy guest invite link

Details v
Upcoming Previous Recordings Attendance
e Attendance \l Download l\ Add new class dales 1
Session Summary -
Date Presences Absences Late Report
07/09/2024 - Tuesday - 5:24 PM 0 2 0 Class Report
07/09/2024 - Tuesday - 4:00 PM 1 1 1 Class Report

L]

In the 'Attendance’' section, you can view and download the virtual classroom attendance.
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You can view the course report in Excel format.



Upcoming Previous Recordings Attendance

. Download ‘ | Add new class dates .

07/16/2024 - Tuesday - 4:00 PM ~

4:00 PM - 5:30 PM

Students present Students absent Students late
Student T Attendance Lateness Time In Time Out Edit Report
Sar Absent ra Student Report
ays Absent ra Student Report

You can view and download the virtual classroom student participation reports from the 'Student
Report' section.
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You can view student reports in Excel format.
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Upcoming Previous Recordings Attendance

Download Add new class dales

07/09/2024 - Tuesday - 4:00 PM ~

4:00 PM - 4:30 PM

1 1 1
Students present Students absent Students late
Student Attendance Lateness Time In Time Out Edit Report
User Absent Vd Student Report
User Present Late 4:28 PM 4:31 PM Vd Student Report

To make updates to the virtual classroom attendance report, you can use the 'Edit' section.



Edit User ‘srecord
07/09/2024 - Tuesday

Attendance
Present <

Lateness

Late _

Time In

16:28

Time Out
16:31 ®

In this section, you can make adjustments to the student participation report for attended/absent/late entries.
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How Can | Create Multiple Sessions?



-.: TEST COURSE ¢ Back Sync LMS Data | | Settings & Schedule NK

Join Class room Cony guest invite link

Details v

Upcoming Pravious Recordings Attendance

Time Topic Label Actions

No sessions scheoduled yet

Schedule session

Click on the underlined name of the relevant course.



®s TEST COURSE: Linked Classes Create a new Class

Name A Host Actlons

Main Class & Lock

On the screen that opens, click on the ‘Create a new Class’ option.



Create a new class

Class name

Description

Create a new Class

Fill in the required fields and click on the marked option.



®s TEST COURSE: Linked Classes ]-‘Creaae a new Class |

Name A Host Actions
Main Class (@ ‘ Lock ‘
Test Course Meeting Delete

You can view the newly created virtual class under the ‘Linked Classes’ section.



®s: TEST COURSE / Test Course Meeting ¢« Back Settings & Schedule | |

Details v

Upcoming Previous Recordings Attendance

Time Topic Label Actions

No sessions scheduled yet

Schedule session

You can create new sessions within the virtual class you created and share the links with your
students.



®: TEST COURSE: Linked Classes

Create a new Class j

Name A

Main Class @

Test Course Meeting

®: TEST COURSE: Linked Classes

Host

Actions

' Lock ‘

Delete

Mame &

Test Course Meetin

Haxst

(Student View)

If you wish, you can restrict access to the Main Class by using the ‘Lock’ button.

In this case, students will only be able to access the new virtual class you created.



