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PURPOSE:
Section l .  
1) The purpose of this regulation;  to regulate the procedures of the colleges and vocational schools in the undergraduate and graduate level education, exams and student affairs that are connected to Okan University.
SCOPE
Section 2.  
 (1) This regulation consists; Okan University faculties, colleges and vocational schools in the implementation of the pre-licensing and regulation of undergraduate curriculum, exams and success in determining student admission, a break from education, diplomas and accolades, with internships and finishing work includes provisions related to the academic advising process.
Base
Section 3.  
(1) This regulation was prepared on base of ; 4/11/1981 dated 2547  Higher Education Law of 14th section. 
Section  4. 
(1) In this regulation;
a) Education: faculty of Okan University, lectures according to the characteristics of colleges and vocational schools, practical courses, seminars, projects, homework, graduation projects and other studies.
b) Education year:  Enrolment period consists of at least  four-week course of the semester and the semester / final exam covering the fall and spring semesters of the academic year.,
ç) Related board:  Okan University to the faculty in the school board, the school board in schools, vocational schools, vocational school committee.
d) Board of Trustees: Okan Üniversity Board of Trustee
e) Rector: Okan University Rector
f) Senate: Okan University Senate
ğ) University Board: Okan University Board
h) University: Okan University
ı) Summer School:  Refers proposals regarding the establishment of the fall and spring semesters and the Senate aimed at least seven weeks of intensive training in addition to the academic time.
PART TWO
Bases Regarding Educational Level
Bachelor Degree Education
Section 5 .
(1) Every four semesters of education and training programs in vocational schools attached to the University is governed by the provisions of this regulation.
MA Education
Section 6 . 
(1) Every eight semesters of education and training programs in universities in the faculties and schools are governed by the provisions of this Regulation.
Education Language
Section 7 .
(1) The University's undergraduate and graduate programs in education - divided into three groups in terms of teaching the following language:
a) The course is only given to a specific foreign language programs,
b) at least 30% of the lessons of karma given to a specific foreign language programs,
c) Training - Although the overall teaching Turkish language, some elective foreign language programs that are partially or completely covered.
English Preparation Program
Section 8 .
(1) Due to decision of the Senate Higher Education Committee with the approval of education - teaching language is completely foreign language and 30% in English, a one-year foreign language preparatory program in undergraduate and graduate programs are implemented. Students enrolled in the academic language of the Turkish program can continue in the optional preparatory classes..
(2)  Associated and bachelor degree programs in foreign language education - will be implemented in the education and examination procedures and principles, Law No. 2547 dated 12.04.2008 with Article 49 and 27074 numbered Official Newspaper of Higher Education Foreign Language Teaching and Foreign Language Teaching Regulation on principles to be followed in making organized according to the principles set by the Senate.
The principles mentioned in this article also apply to students enrolled in a horizontal or vertical transition.
Education Fee
Section 9. 
(1) Yearly education at Okan University-tuition fees, fees for additional services, exemptions, discounts, payment dates and other charges referred to in this Article shall be determined by the Board of Trustees each year.
(2) Accommodation, food, cost of transportation and other additional services are not included in the tuition fee. These fees are determined separately.
(3) Summer School fee is exceptional 
Scholarship
Section 10.
(1) The scholarships are granted to students within the framework of the decision of the Senate.
(3) The principles stated in this article also apply to horizontal or vertical transfer students.
Tuition Fees
Article 9. 
 (1) In Okan University, annual tuition fees, additional remuneration, exemptions, discounts, payment dates and other fees stated in this article are determined annually by the Board of Trustees 
(2) The fees for housing, dining, transportation and other similar additional services are not included in the tuition. Such fees are determined separately.
(3) Summer school fees are not included in the tuition fees paid for fall and spring terms and are determined separately.
Scholarships
Article 10.
(1) Scholarships awarded to the students are conducted within the framework of the principles set forth by the Senate.
                       SECTION THREE 
Provisions on Admission and Registration
Quotas
Article 11.
(1) The number of scholarship and non-scholarship students to be admitted to the associate and undergraduate degree programs is annually determined pursuant to the approval of Board of Trustees and the Higher Education Council of Turkey (YÖK) upon the recommendation of the Senate.
Student admission
Article 12.
 (1) Admission of students to undergraduate, associate and vocational school programs are conducted in accordance with the entrance examination administered by the Student Selection and Placement Center (ÖSYM) and resolutions of the Higher Education Council (YÖK). Furthermore, students are admitted through special aptitude tests pursuant to the resolutions of the Higher Education Council.
Registration
Article 13.
(1) Students who have gained admission to any education program of the university must apply personally, or by proxy, to the Rectorate to complete their registration. For those students who have been admitted via aptitude tests, the registration dates are designated by the Senate and the required documents are determined by ÖSYM and the Rectorate. 
(2) The original copies of the required documents or their photocopies approved by the University are accepted. Military service, place of residence and criminal record procedures are completed in accordance with the student’s written declaration. The registrations of the students with deficient, misleading, falsified or forged documents are cancelled.
(3) Should it be determined that the student is simultaneously registered to another mainstream higher education institution or does not fulfill the necessary requirements for registration, registration is cancelled or, if completed, is revoked.
Admission of international students
Article 14. 
(1) Admission of international students to the University is governed by the principles set forth by Higher Education Council and the Senate.
International exchange students and special student status 
Article 15.
 (1) The credits of the courses taken as special, national and international exchange students registered to other higher education institutions might be substituted for the requirements of the registered diploma program upon the relevant decision of the executive board. This procedure is carried out pursuant  to the principles determined by the Senate within the framework of the Rules and Regulations No:27561 on the Principles of Transfers between Associate and Bachelor’s Degree Programs, Double Major, and Double Minor at Higher Education Institutions, and Credit Transfers Between Higher Education Institutions published in the Official Gazette on April 24, 2010.
Admission of horizontal transfer students
Article 16. 
(1) Horizontal transfers within the university and from other higher education institutions are carried out pursuant to the principles determined by the Senate within the framework of the Rules and Regulations No: 27561 on the Principles of Transfers between Associate and Bachelor’s Degree Programs, Double Major, and Double Minor at Higher Education Institutions, and Credit Transfers Between Higher Education Institutions published in the Official Gazette on April 24, 2010.
Admission of vertical transfer students
Article 17. 
(1) Vertical transfers within the university and from other higher education institutions are carried out pursuant to the provisions of the Regulations on Continuation of Vocational School and Open University Associate Degree Program Graduates to Undergraduate Education, published in the Official Gazette dated February 19, 2002 and numbered 24676.
Double major and double minor programs
Article 18.
(1) Double major and double minor programs are governed by the principles determined by the Senate within the framework of the Rules and Regulations No: 27561 on the Principles of Transfers between Associate and Bachelor’s Degree Programs, Double Major, and Double Minor at Higher Education Institutions, and Credit Transfers Between Higher Education Institutions published in the Official Gazette on April 24, 2010.



Identity Card
Article 19.
 (1) A photo ID card is issued by the Registrar’s Office to students upon completion of their registration or registration renewal, indicating which academic year it is for and its validity. Depending on the student’s status, this card is replaced with the new one when it expires. Lost or worn-out cards are also replaced.   
Notifications
Article 20.
 (1) During their study period, students are required to check university announcements and their e-mails about their courses, exam schedules, academic status and other matters.
(2) Students are required to notify Registrar’s Office in writing of any change in their e-mail/residential address within a week at the latest. Students who did not notify the University of these changes, or submitted wrong or missing address information, will be considered notified in the event that the notification is mailed to the existing address in their files.
SECTION FOUR 
 Principles of Education 
Term of Education 
Article 21
(1) Students are obliged to complete two-year associate degree program in maximum four years, four-year undergraduate program in maximum seven years and five-year undergraduate program in maximum eight years and six-year undergraduate programs in maximum nine years regardless of enrolling for every term as starting from the term of classes of program they enroll except one-year foreign language preparation class.  Term of preparation class is maximum two years. The students are not dismissed due to not paying tuition within maximum periods and not reregistering. However, students may be dismissed if tuition is not paid for four years successively and not registered with the resolution of authorized boards of the university and board of higher education. Procedures and principles of lateral transfer and double major study and maximum study terms are determined in accordance with the provisions of regulation on transfer between associate degree and undergraduate level programs at higher education institutions, double major, credit transfer between institutions with minor. 
(2) Term of suspending study is not included in study term.
(3) The senate determines whether the time that students suspending the study for going abroad to learn foreign language spend will be considered as the foreign language education period or not. 
(4) Terms spending in the national or international higher education institutions within the scope of exchange programs are included in study period. 
(5) Periods of temporary debarment in accordance with the discipline regulation are included in study period. 
Academic Calendar 
Article 22
(1) Academic calendar covers dates of enrolment, class, examinations and similar activities for the academic year and is prepared by the rectorship provided that opinions of academic units are received in accordance with the principles stated in clause two and is applied with the approval of the senate. 
 (2) While preparing the academic calendar, the following points are taken into consideration:
a) Academic year will be planned as two terms as autumn and spring by the requirements and features of the units. However, if necessary annual classes can be opened,
b) One-term study period is minimum fourteen weeks except registration and examination periods. 
c) Summer term can be opened in addition to autumn and spring terms.
Summer School 
Article 23
(1) Summer school is arranged as follows to cover seven-week study period and examination period following this period:
a) Total hour of a class opened in summer school is equal to total hour of that class in autumn or spring term,
b) Summer school is not included in foreseen normal study period and period of summer school cannot be added to study period,
c) Studying at summer class depends on request of the student and consent of the advisor,
d) Summer school tuition is charged for education service of classes attended in summer school. 
 (2) Practices of summer school are determined by the Senate. 


Scope of Education 
Article 24 
(1) Curriculum comprises of education studies described in sub-clause (a) of the first clause of article 4. 
(2) Classes and practices of associate degree and undergraduate programs by the terms, weekly credit/hours and total credit/hours, clinical practice acceptance principles, points whether it is mandatory or elective and principles of required education studies are determined by the faculty/college/vocational school boards based on recommendations of the department and are applied with the approval of the Senate. 
(3) Amendments of curriculum are determined by the procedures specified in this article. Resolutions cover practices applicable for the students to be affected by the amendments. Amendments are applied as of the beginning of term following earlier.
Academic Registration 
Article 25 
(1) Every student enrolls to the academic program he is registered personally or via the legal deputy by fulfilling financial obligations determined by the board of trustee within the prescribed time in academic calendar and completing class selecting procedures with the consent of the advisor. A student who does not perform enrolment procedures cannot exercise the rights of student.
Academic Registration Period 
Article 26
(1)All students are obliged to enroll within the days determined and announced in the academic calendar by their grade and status and fulfilling necessary financial obligations. Students not enrolling without a valid excuse within the prescribed time pay late enrolment fee. Late enrolment fee is determined by the board of trustuee every year. Upon application of students not enrolling and having an excuse and excuse of who is approved by the university administrative committe do not pay late enrolment fee.  
(2) Students not re-registering gain the status of unregistered student. Such students cannot attend the classes and take the examinations during the non-registration period and cannot benefit from rights of student. Continuation of registration of these students at the university and discharge procedures are carried out in accordance with principles determined by the senate and higher education council and article and of the law numbered 2547.
(3) Periods of non-registered student status are included in study period. 
(4) If non-registered students apply to the faculty dean’s office/college/ vocational school/ conservatory directorate before the end of class adding-withdrawing period within any term in eight terms for undergraduate and four terms for associate degree, provided that they fulfill financial obligations, they will be registered to curriculum applicable for term/year they apply and can re-register with the resolution of relevant administrative committee to begin in the next term. 
Determining Students’ Schedule and Academic Consultancy
Article 27 
(1) The weekly schedule students are to follow every term is determined by the head of department/programme that students are registered. Lectures/practices/laboratory/exams can be done at the weekend, if obligatory. 
(2) In order to help students with relevant departments to rearrange education programs, the head of the department assigns sufficient amount of academic advisor and these personals are informed to the faculty deanery, college, vocational school and conservatory managers.
(3) Advisor observes the student during his/her learning process, and guides the student about the regulations of associate degree programs. The advisor’s approval is needed for matriculation, and adding and dropping courses and withdrawing from the course.
Credit and Course Load
Article 28.
(1)A semester long course’s credit is defined by adding that course’s sum of the weekly theoretical course hour, enforcement relevant to that course, half of lab or other weekly practice hours. In annual courses, the total credit of one course is calculated as 2 times.
(2)Course load is the total credit of a student’s credit that he or she has taken in any semester. Associate degree and degree students’ normal course loads that they are registered in fall and spring semesters are the relevant semester’s course load.
(3)The maximum amount of course credits allowed within a semester is 2 courses. Only double major students, and students who come with vertical transfer and graduate students, the total credit for graduation is 60% for those who are about to graduate, in addition to this along with the decision of faculty/college/vocational college, students are allowed to take additional courses. The student has to primarily take the courses he or she has failed with FF, VF. Students who haven’t failed from previous semesters and with a GPA 3.00 and above can take one course from upper semester.
(4)Even if there is one hour of crash in course selection in a weekly program, that particular course cannot be registered.
(5)Faculty/College/Vocational College board decision defines the rules about taking a repeated course crashing with another course.
(6)The students can retake a course they have previously taken to raise their average credit.
(7)All studies cover all including and excluding course hours which include practical studies, seminars, field studies, individual studies, and exams, according to European Credit Transfer System.
Precondition Course
Article 29.
(1) A course that has to be taken in order to take an upper relevant course is called precondition course.
(2) Students cannot register for the courses which they have not succeeded the precondition courses.
(3) An excused course can be used as a precondition course of another lesson.
Course Add and Drop
Article 30.
(1) Students can make changes on courses  they have registered on the given dates of academic calendar. At the end of this given add and drop period, students cannot register for courses.
Course Withdrawal
Article 31.
(1) Students can withdraw courses with the permission of positive opinion of an advisor and relevant board of directions  for the courses which are relevant semester courses until the end of the 7th week and for the annual courses until the end of the 14th week. Course withdrawal is proceeded as thus.
(a)Except for the first year, students can withdraw from at most 4 courses from the degree courses and at most 2 courses from associate degree courses.
(b) Students cannot withdraw from the courses they have registered.
(c) Students can withdraw from the same course only once during their education period.
(ç)In case of withdrawal from the course there will be no payback.


Duration
Article 32.
(1) Students are responsible for attending every course they have registered, enforcement  and lab studies and the relevant tutor’s exam and other studies. It is essential to attend their courses for the duration. Students who do not attend to at least 70% of theoretical courses and 80% of applied courses are considered to be absentee. Unless students do not provide minimum duration, they will be considered failed on that particular course. Hence, the student cannot take the end of term exam and makeup exam. Failed courses due to absenteeism must be retaken.
(2) The period of time that the students have doctor report, or documents that senate permitted, national and international cultural, scientific, art and sportive activities to represent Turkey/University are not considered as absentees.
(3) The duration of students are followed by the instructors.
FIFTH CHAPTER
Exams and Evaluation Fundamentals
Exams and Evaluation
Article33.
(1)Every course’s instructor or tutor announces the exams , homework, practice,  and other studies’ within the semester grades at the beginning of the semester on the written and electronic context. To assess a student’s final grade that particular course’s level of achievement, semester/during the semester exam and average grade of his or her studies are needed. In clinical practices, relevant evaluation report from the clinic and duration condition are taken into consideration. Achievement grade of semster/during semester exams cannot be less than 40% and more than 70%.  Relevant instructor can assess  homework,lab and similar course relevant studies and short term exams as one whole exam. Midterm and final exams are the exams that are conducted according to the academic calender and are conducted during the exam period. Project, clinical practices and lab classes have final exams with the permission of the board management. 
(2) Make up exam is given to the students who fail from the midterm and final exams. Students who do not meet the conditions of taking the makeup exam cannot take the exam. The grade taken from the midterm exam determines the average grade instead of midterm and final exams.
(3) Students who fail lab, practice, atelier, project, clinical practices and dissertation cannot take the makeup exam.
(4) Students can take makeup exams on the given period of time in order to raise their average grade if they please. Students who do not take the exam even though they have applied for the exam receive FF.
(5) Students can only take the makeup exam of the relevant semester’s courses.
(6) Additional exams and single courses do not have makeup exams.
(7) In compulsory cases exams can take place on Saturdays and Sundays.
(8) In education with distant training method, effect of general assessment and evaluation without invigilator is defined by a board management in terms of not crossing over 20%.
(9) Exam papers are kept for 5 years within the relevant faculty deanery/college/vocational college/conservatory manegement, at the end of the 5th year the documents are terminated.
Exam Essentials
Article 34.
(1)  Midterm/Final exam dates and places  are determined by relevant board management with the proposal of  head of department and it is announced at most a week before the exam dates.
(2) Students are supposed to have their students ID cards, required documents and necessary equipments with them at  the exam place.
(3) In order to attend to  Midterm/Final exams students need;
(a) To register to the relevant course
(b) To take part in  70% of theoretical courses
(c) In applied courses students need to attend to 80% of the practices.
(d) To meet the conditions of the course if there is any.
(4) Health-related excuses; All of the students' health problems to rest following reports received regarding further accidents, the documents relating to the death of close and similar reasons, by the board of directors about the academic units, is considered by evaluating whether organized according to administrative procedures.
(a)The students who get sick have to take a record either from a government hosp’tal or from university hospital.
(b) Records taken for psychiatric diesases from private health institutions 
In means of suspicion of fake records, these records will be handed to University’s Medical Faculty/ Denstistry Faculty to be checked.
Conducting Exams
Arrticle 35.
(1) A course’s midterm and final exams are conducted under the responsibility of that course’s instructor except for compulsory cases; in compulsory cases another instructor is assigned by the head of the department. During an exam, students are to be informed about the exam time whether they can use a book or any resourses or not. Students who take the exam sign a list which their names are written on and the instructor hands the list out to the authorised staff at the end of the exam. During the wexam, the students must obey the warnings of the invigilator. If necessary, the invigilators can change the seats of the students.
(2) Students must have their ID cards with them during the exam. Invigilators are allowed to send off the students whose ID cards are not recogniseable,  students with no ID cards or students who cannot prove their identity with any other way.
(3) Oral exams and exam instructor made course will be open to students, questions and answers on the oral examination to be identified with a record of dean / director will be delivered.
(4) The necessary support for the disabled students’ exams are provided by deanery/college/vocational college/conservatory management.
Attitudes that disturb the exam formation
Article 36.
(1) Any kind of exam, practice, laboratory, workshop, homework, projects and similar activities, attracting each copy whatever way, plagiarism makes them to have attempted a which turned out to cheat the examination of the documents that help or related to the student, it shall be deemed to have received a zero grade exams or work. All students regardless of distorting the overall layout of the exam during the exam so removed from the exam room, and he considered to have received a zero grade the exam. Concerned about students in specified circumstances, also dated 18/08/2012 and numbered 28 388 Higher Education Institutions Official Gazette Student Disciplinary Regulations apply.
Announcement of the exam results
Article 37.

(1) Midterm/Final and Makeup exam results are announced at most a week after the exam dates.

Disapproval of Exam Results
Article 38.
(1)Students can disapprove the midterm and final exam results within the 7 days of the following exam results’ period time due to error of fact. Students cannot disapprove the instructor’s announced grades. The disapproval is done by applying to deanery/college/vocational college/conservatory manager.  Belated applications for disapprovals are rejected. Disapproval is evaluated by the related instructor within the seven work days of application. The written review result is handed to deanery/college/vocational college/conservatory manager.
(2)In case of the continual disapproval of exam results by the student Dean of the Faculty concerned if it continues the student's appeal / college / vocational school / conservatory director, to examine the examination paper, one sets up a commission consisting of three faculty members about including the instructor. In this case, the Commission investigation since the end of the revocation period at the latest within two weeks and conclude relevant dean of faculty / college / vocational school / conservatory notify the authorities. The second objection is made in the appeal following the date of notification of the results of the first seven business days.
(3) Declared changes to take effect, but not related to the board's approval.
Course Grades and the Achievement Degree
Article 39
(1) The students are given grades between zero and a hundred after the essential tests and similar evaluations by the instructor of the course; this grade is called raw score. The instructor states which note range will compensate which letter degree and the year-end grades are reported to the rectorate in characters. All the grade lists of the students are kept for ten years.
(2) Grades and the other characters are shown in the chart below:




	Semester/ Year-end Grade
	Exponent

	AA
	4.00

	BA
	3.50

	BB
	3.00

	CB
	2.50

	CC
	2.00

	DC
	1.50

	DD
	1.00

	FF
	0.00

	VF
	0.00



Other Grades – Characters
M- Exempt
T- Transfer
ÖD- Student Exchange
ERA- Erasmus
E- Incomplete
R- Retaken course
B- Successful
Y- Unsuccessful
G- Passed
K- Failed
Ç- Withdrawn
AG- Academic progress
(3) The explanation of the characters are given below:
a) FF grade: The students who have FF at a course have to retake the course at the first semester or the year it’s given. Students may take another optional subject instead of the one that they failed or instead of the changed or removed subjects they may take the subjects that are equivalent or in close value in the terms of course credit, approved by the head of the department. In this case, there is compulsory attendance.
b) VF grade: It’s given to the students who can’t obtain the right to take the exam for not fulfilling the conditions of attending the courses or assignments. Those students are not allowed to take the semester/ year-end make-up exams. This grade is considered as FF grade in average grades. It’s compulsory to take the course with VF grade in the first semester/ year they’re given, with an obligation of attendance.
c) E grade (I- Incomplete): It’s given to the ones who couldn’t complete the essential terms of the course although the exams are passed. If a student takes an E grade at any course, he/she has to get a mark by completing the shortcomings in a month as from the announcement of the semester/ year-end grades. The E grades which are not converted to marks in a month as from the date of announcement of make-up grades, indicated in the academic calendar, convert into FF automatically.
ç) M character: It’s used for the courses with an exemption exam given with the decision of the relevant board and they are added to the total credit but don’t affect the average grades.
d) T character: It shows the transitions in the university and the adapted transition courses that were taken successfully in another university. The grades of these courses are added to the total credit and the average grade.
e) ÖD character: It shows the course at a student exchange programme except Erasmus. The grades of these courses are added to the average grades. 
f) ERA character: It shows the course taken at Erasmus Programme. The grades of these courses are added to the average grade.
g) R character: It shows the retaken course. For these courses, in calculating the semester average grade (SAG) / general average grade (GAG), the last grade is considered.
ğ) B character: It’s used for the courses that are passed but inefficient for the total credit and average grade.
h) Y character: It’s used for the courses that are failed and inefficient for the total credit and average grade.
ı) G character: It’s used for the passed courses with no grades but credits, taken at the university or other higher education institution.
i) K grade: It’s used for the failed courses with no grades but credits, taken at the university or other higher education institution.
j) AG character: It indicates the non-scheduled courses with no grades and credits which are taken just to improve their skills by the students.
k) Ç character: It’s given for the withdrawal of the student. These courses are included in the course schedule but not added to the credit or grade calculations.
Success
Article 40.
(1) SAG is calculated by dividing the total credit hours in one semester into the number that is obtained by multiplying the credit hours of registered courses in the relevant semester with the grade coefficient, stated in the Article 39, and adding them up. GAG is calculated by dividing the total credit hours of the courses into the number that is obtained by multiplying the credit hours of the entire courses that is registered until the day when the program starts, including the semester in which the student has completed, with the grade coefficient, stated in the Article 39, and adding them up. In calculating the SAG and the GAG, only enrolled courses are prevailed; the courses that could not be taken from the sub-semesters are not taken into account. The final grade of the course is taken into consideration for the retaken courses; all the courses are shown in the transcript. In the calculation of averages, there are two digits after the decimal point. Students with a GAG of at least 2.00 are considered to be successful.
Disabled Students
Article 41.
(1)  The registered disabled student at the university who has proved the degree and the status of disability with a health report is obliged to comply with the provisions about taking a course in this Regulation; but in case of difficulty in fulfilling of any course requirements due to their disability, with the approval of the instructor and the consultant, some changes and re-arrangements are done to provide the student to take the course. If the student cannot fulfill the requirements of the course despite all the adaptations, he/she takes another course, which is equivalent to that course, if any.If  a student fails to fulfill the requirements of any courses ignoring the warnings, s/he is to take another course equivalent instead. 
Handicapped students registered are obliged to take the exams mentioned in the article 33. Yet, in order to manage to evaluate the students’ performance ideally, with the approval of the lecturer teaching that major, exam room, duration, time and format can be adopted to their condition. Supplementary tools such as specific purpose alphabet, computer, magnifying glass, some assistants to help the student read/write are to be present  in the exam room. 
SECTION FIVE
Graduation Projects/Thesis, Internship, Graduation and Diploma 
Graduation Projects/ Thesis
Article 42
(1) The graduation projects/thesis are the studies to prove that the Ss have adequate knowledge and ability. Both the units in which graduation projects will be done and the basis of the projects would be finalized by the Senate in accordance with the faculty, higher education school and vocational higher education school and conservatory’s advice. 
Internship 
Article 43
(1)Internship is what the Ss perform practically inside/outside the university preferably in summers in order to gain required academic/ professional knowledge and ability. The basis of the projects would be finalized by the Senate in accordance with the faculty, graduate and vocational higher education school and conservatory’s recommend. 
Graduation 
Article 44
(1) In order to get a degree in a major, Ss need to fulfill the obligations of the courses of the program successfully and their grade point average needs to be at least 2.00.
(2) The Ss will have a right to get an early graduation providing that succeeding at least GPA of 3.50 and fulfilling the obligations of all courses at the end of the seventh semester of   the undergraduate program, or the third semester of the associate’s degree program. 
(3) Providing that not receiving any discipline punishment, students with a GPA of between 3.00 and 3.49 out of 4.00 are given the certificate of honour and  the ones with a GPA of 3.50 and over are given the certificate of high honour. 
Grade Enhancement Exam 
Article 45
(1) For the Ss who cannot get a GPA of 2.00 even though they do not fail any course, grade enhancement exam would be arranged in a period of month following the resit exams for the courses they choose from the ones they take before in accordance with the decision taken by related administrative committee. 
(2) Grade enhancement result is to be the final grade in the academic records. 
(3) If the Ss cannot get a GPA of 2.00 even though they pass the grade enhancement exam, they are allowed to take any grade enhancement exam they want again in a period of month following the next resit exams.
Single Course Exam
Article 46 - (1) For students who have fulfilled the requirements for graduation but have one failed lesson are offered single course exam by the related unit. Students should fulfill the requirements of the related lesson, and then take the single course exam following the month after the resit exams, and only if they can increase their cumulative grade point average at least to 2:00. 
(2) Students who have failed the single course exam are offered another exam following the month after the resit exams in the next term. This right is valid for one time in one term. 
(3) The result of the single course exam is processed in transcript as the final grade.
(4) At the end of the summer, students who meet all the conditions stated in the first item are eligible for taking single course exam. 
(5) Single course exam is not applied for the courses that have no midterm/final exams like practical courses, project, dissertation, laboratory or clinical practice.
(6) Single course exam is not applied for the courses that students have not registered before or for the courses that they have failed due to absenteeism. 
(7) Students who cannot get enough cumulative grade point for the graduation after the single course exam can register to one or more courses in the proceeding term/year. 
Diploma
Article  47 - (1). A diploma is granted to students who have completed the educational program successfully in the department they have registered and fulfilled their financial and administrative responsibilities. On undergraduate diplomas, the signatures of the dean/ head of the higher education school/conservatory and of the rector and on vocational school’s diplomas the signatures of the director and the rector are appended. 
(2) Students registered to undergraduate programs can be awarded an Associate Degree diploma if they wish providing that they have successfully completed their lessons with a Cumulative Grade Point Average of at least 2,00 and fulfilled other responsibilities in the first four semesters of the related program except the preparatory school  in accordance with the relevant decision of the Board based on the Law numbered 2547 and with the provisions of the Regulations on Awarding an Associate Diploma to those students who have not completed or who have not been able to complete their Undergraduate Programs or Adapting them to Vocational Higher Schoolspublished in the official gazette dated 18.03.1989 and numbered 20112.
(3) Adapting students who have not completed or who have not been able to complete their undergraduate programs to vocational higher schools shall be conducted pursuant to the provisions of the Regulations of the Law numbered 2547 on Awarding an Associate Diploma to those students who have not completed or who have not been able to complete their Undergraduate Programs or Adapting them to Vocational Higher Schools.
(4) Provisional Certificate of Graduation is given to students as a substitute for their diploma. In case of the loss of the diploma/the Provisional Certificate of Graduation, students are required to apply with a petition and newspaper advertisement about the loss. New Provisional Certificate of Graduation or Diploma is given and stated which issue it is. Diploma is given to the student or legal inheritor against signature. 
Diploma Supplement
Madde 48 - (1) Diploma supplement is awarded to the students who meet the graduation requirements by the registrar’s office. Courses on the student’s schedule and the Diploma Supplement information are issued on this document.
(2) Diploma Supplement cannot be used as a diploma. 
Discharge:
Article  49 – 1.)In the following cases,  students can be discharged :
a) the students who request to drop out 
b) the students who are fined under the terms of the Higher Education Institutions Student Discipline Regulatory Provisions
c)the students who do not complete the academic registration requirements and / or financial registration 4 years in a row.
ç) the students who transfer to another university, providing official letter by that university and writing request letter by the students.
d)In case of the failure of the the students 2 years in a row at preparatory class which is obligatory according to this document has been drawn up based on Articles 44 of the Higher Education Act 2547 ( if there is no turkish version of that preparatory class)
(2)For the students to get their own documents from their files( The students who are discharged or leave the university), they should not have any obligations to the university and return all the equipments and goods which are provided to the students use by the univesity without any damage.
 (3)In case of discharge during add-drop period, the courses at the said period will be dropped. After that period, withdrawal process will be applied on the courses which have not taken and period grade will be registrated.
Registration Freeze without permission
Article 50 – (1) In case of that the students do not re-register without any permisson or any excuse,  Failure to re-registration will result in the student's administrative withdrawal from the university. For these students, the legal action is applied according to 2nd and 3rd items of the Articles 26 of the Higher Education Act 2547 
Readmission of the students
Article 51 –(1) If the students who have been withdrawal from the university, apply on readmission by the university in 4 years, 4th item ot the Article 26 is applied.
Registration Freeze
Article 52 – (1) In case of the following reasons with the students' or their notarized substitues written request and within the related administrative council's decision student's registration can be freezed for a semester or a year;
a) The student having long-term illness certificated by commission report,
b) Student itself or first degree relatives like mother, father, siblings, wife/husband, or child being exposed to a natural disaster and evidence provided by student for this,
c) The situation of student's first degree relatives having a fatal disease and nobody else to look after.
ç) Student taken to military service because of loosing probation right or cancelled probation
d) Student's arrestment or conviction
e) The conviction situation which doesn't necessarily mean to dismiss student or remove student title by the sentence of Higher Education Institutions discipline
 (2) A student can freeze registration until the end of 7th week of the semester except unavoidable circumstances      
 (3) Freezed registration can not exceed t 2 years of education in total. A student can freeze registration at most 2 semester in a row. In case of obligatory cases, administrative council can extend the registration freeze time. The registration freeze time doesn't count to education time.
 (4)The students that freeze registration pay the half of education fee.
 (5) If a student freeze registration in major undergraduate programme, it means that second major and minor programmes are also freezed.Students who freeze enrollment for their major programs are deemed to have frozen enrollment in their second major and minor programs.
End of Frozen Enrollment
Article 53 - (1) Students who are allowed to freeze enrollment continue their education at the end of the period.
(2) Students who are allowed to freeze enrollment due to health conditions are to provide documents that show they are able to continue their education by a medical report from their health care providers.
(3) Students whose enrollment has been frozen can undo the process by handing in a petition by the end of add-drop time of the related semester at the latest.
Discipline
Article 54 - (1) For the students in disciplinary actions, Higher Education Institutions published in the Official Gazette Student Disciplinary Regulations principles, dated 08/18/2012 and No. 28 388 provisions determined by the University, are applied.
CHAPTER EIGHT
Miscellaneous and Final Provisions
Other provisions
Article 55 - (1) For the students who have come to the end of the maximum period of education, the provisions of Law No. 2547 are applied.
Conditions with no provisions
Article 56 - (1) In the absence of provisions in this regulation, the Higher Education Board and other relevant legislation, the Senate, the University Board and the relevant faculty / college / vocational school / conservatory board decisions are implemented.

Repealed regulations
Article 57 - (1) Associate and Undergraduate Education and Examination Regulations published in Okan University Official Gazette as dated 11.23.2012 and No. 28 476 are repealed.
Force
Article 58- (1) This regulation shall enter into force on the date of publication.
Execution
Article 59 - (1) This regulation shall be enforced by the President of Okan University.
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