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FIRST PART
Objectives, Scope and Basis
Objective
ARTICLE 1 – The purpose of this directive is to regulate procedures and principles for implementation of Okan University Two-year Degree and Undergraduate Education and Examination Regulations that is specified in article 16  as ‘Admission  Undergraduate Transfer’.
Basis
ARTICLE-2 This Directive is prepared and based on the ‘Higher Education Executive Committee Decision’ and Okan University Graduate and Undergraduate Education and Examination Regulation’ published in the Official Gazette dated 02.19.202 and numbered 24676 as ‘Regulations dated 15.01.2014, continuation of undergraduate Vocational School and Open Education students to graduate education’. 
Definitions
ARTICLE-3 – This Directive explains;
Exemptions (M): Acceptance of the status of equivalence of the course/courses according to the content in the curriculum that Students have taken and succeeded earlier in Higher Education Institutions.
Adaptation Process: To determine the courses which students have taken from the Higher Education and succeed, which course to enroll, to replace the course he/she registered, which semester/ year to continue his/her education. 
Transfer (T) : It refers to the processing courses that students took from previous Higher Education Institutions and succeed  to our university department/ program transcript. 
Quotas
ARTICLE 4 - After each academic year the number of undergraduate student transfer is determined by the University Senate on the recommendation of the university's faculty Executive Board and offered to the Higher Education Council by Board of Trustees
SECOND PART
Registration and Documents Required
ARTICLE 5 –    Students who succeed Undergraduate Transfer Exam that is given by Assessment, Selection and Placement Center (ÖSYM ) have a right to enroll an undergraduate program and registration process is done with the required documents by the Student Affairs  at the dates announced T. C. Assessment, Selection and Placement Center (ÖSYM ). 
Registration of applicants with missing or invalid documents will not be made. Okan University is authorized to take any legal actions against the candidates who make false statements. Those who do not register during this period shall be deemed waived their right to enroll at the university.
Registration is done by the candidate himself/herself. However, he who has a valid excuse and can justify it a document could register by his/her legal representatives during registration period. Documents sent by mail are not accepted and registration is not accepted. 
PART THREE
Prep Program for Education - Basis of Education
Language Proficiency and Level Assessment
ARTICLE-6 - In terms of the education language at Okan University programs are divided into 3 groups: 
1. Programs that the courses only given in a specific foreign language (English).
2. Programs that the courses given in Turkish and minimum 30% mixed foreign language (English).
3. Although programs which instruction is general in Turkish, some elective courses are partially or totally in a foreign language (English).
All undergraduate programs, it is compulsory at Okan University to complete a foreign language for a year in accordance with Okan University Undergraduate Education and Examination regulations.
At the beginning of the academic year, Language Proficiency and Placement Exam is done for students enrolled in degree programs. The passing grade is at least 60 out of 100. Undergraduate students who failed or did not take the Language Proficiency and Placement Exam a year preparatory school education. 
 Exemption
ARTICLE -7 - 
1. Students who have passed national and international examinations that have equivalence and accepted by University and if the examinations haven’t passed three calendar years, can enroll directly to their departments as long as they document their success

2. Students that took Foreign Language Preparatory School exemption and proficiency exam in the previous institution (a) and got the grade according to T.C. Okan University School of Languages directive article 7/2 (b) got the ‘Passed’ exam result according to criteria of higher education institutions and are exempted to study Preparatory School can enroll directly to their departments documenting the proof officially approved by the institution.
3. T.C. Student who have previously taken foreign language class at an institution of higher education located in the Manual of T.C. Assessment, selection and Placement Center (ÖSYM); (a) have a minimum one year a foreign language, (b) receive the grade at the end of this education according to the of Okan University School of Languages directive Article 7/2, (c) who have the ‘Passed’ grade according to the degree of higher education institutions, (d) can enroll directly to their departments provided that they meet all conditions receiving an official document approved by the institution. 
PREP SCHOOL PROGRAM
PART 8
1. The ones that fail or fail to gain exemption in the Foreign Language Proficiency Examination are conducted by the university.
2. The students who are enrolled the programs that are taught in Turkish or English or a 30 % of mixed foreign language programs continue their one-year training in Foreign Language Preparatory Class.
3. Although the general language of instruction is in Turkish, some optional lessons are partially or totally taught in English. Students who enroll in the program may continue their education in Foreign Language Preparatory Program. In addition to this, they can also take courses from undergraduate programs.
SECTION 4
Degree Course Transfer and Adaptation Related Procedures
Degree Course Transfer Application Procedure
PART 9
1. Students must make an application personally at the beginning of the degree programs and the academic year. The dates specified in the academic calendar should be taken into consideration as well. Petition letter is written at the same time to the Dean of the Faculty. Next transfer requests will be evaluated by the Board of Directors.
2. Transfer education before the student petition approved by the higher education institution of education. (sealed, stamped, and signed)
a. Curriculum (Theory-Application-Lab-Credit (T-U-L-K), AKTS
b. Course contents (Course objectives, scope and weekly lesson plans)
c. Note document (transcript) (in sealed envelopes)
If the language of the course is considered equivalent in a language other than English and Turkish, it will be taken into consideration as long as Turkish translation is provided. 
Photocopies, fax machines, in case of unauthorized or incomplete documents, applications will not be processed.
Students will not need to bring an approved course content for the lessons which are Turkish Language, Ataturk’s Principles and History, Physical Education and Fine Arts.
1. Students will continue to their lessons according to their programs until the adaptation process will be decided by the board.
2. The transfer and adaptation of the students are concluded within the period specified in the academic calendar.
3. The objections to the result of the adaptation and planned transfer are done by giving a petition in 7 business days from the date notified to the relevant office of the Dean.
4. Students can enroll in courses in order to increase their grades. In this case, only the last grade is received.
5. Students will not be entitled to demand the transfer and adaptation in the next semester.
6. A college graduation project cannot be replaced by the graduation project license.
ORIENTATION COURSES TRANSFER AND RELATED PROCEDURES
PART 10
1. Faculty / School Transfer and Adaptation Committees carry out the necessary inspections of the courses that the students take successfully will be transferred to Faculty Dean to be discussed at the Board of Directors regarding the evaluation according to the following rules for all classes.
2. There is no time limit in the transfer of the courses that were accomplished in accordance with the decision taken at the previous higher education institutions dated 15.01.2014.
3. The students had higher education in 2 different institutions before. These are based on the course content related to the orientation process at the prevision institution of courses that offered exemptions in the latest study. If this adaptation of content and credits aren’t evaluated, exemptions done by another higher education institutions can’t be taken into consideration but this isn’t valid for the common lessons such as Turkish, Ataturk’s Principles and History, Physical Education and Fine Arts.
The transfer operations of the students who took Turkish Language, Ataturk
‘s Principles and History, Physical Education and Fine Arts and completed them successfully are done regardless of the credit compliance.
4. In Adaptation and Transfer Process, conversion table is used. (Appendix 1)
5. The name of a lesson doesn’t need to be the same with another lesson which is considered to be equivalent.
6. If more than one lesson corresponds to one course, more than one course will be transferred to the average of the grades obtained from the relevant course.
7. The transferred course which is equivalent to the course at Okan University will be written as “T” with the name, code, credit and grade of the course. 
8.  A course that is to be equivalent (to be transferred) instead of  its credit and  content, it is required to be equal to at least 70% of the native/ ECTS credit and content of the course that will be equivalent.
9.  University elective courses should be considered within the context of student-oriented and appropriate quality and diversity of their competence, social services, history, culture and art awareness in sports and health activities, environmental awareness, science and supports personal development as well as technology and key / transferable qualifications. The courses that are approved by ETE commission and their evaluation within this context and  in the transcripts of other higher education institutions ETE students and / total credit in case it’s  at least 70% equal to the quota stipulated by the relevant program  regardless of the content of university, elective transfer is done by defining any course in the pool .
10.  Courses in the elective group should be evaluated by programs supporting the student's knowledge, the information required by the profession, skills, attitudes and behaviors that are gained. The courses that are approved by ETE commission and their evaluation within this context and  in the transcripts of other higher education institutions ETE students and / total credit in case it’s  at least 70% equal to the quota stipulated by the relevant program  regardless of the content of university, elective transfer is done by defining any course in the pool .
11.  Students of Engineering Faculty should take the proficiency test from the MATH/MAT coded courses. The MATH/MAT I and II courses of the students who pass this exam are transferred in accordance with article 10/7. The failed students take Precalculus courses first. This condition will be implemented for students who register for the years 2015-2016. 
12.  ETE students will be exempted from Career and Life Planning courses.
13.  The courses that are taken at Open University are in the scope of transfer system.
Transfer and Adaptation Commission
ARTICLE 11 - Transfer and Adaptation procedures are carried out by the related Faculty/ College  transfer and adaptation commissions. 
Course Adaptation/Transfer Form (Appendix-2) that the commission prepares is determined by the Board of Directors and is reported to the Rectorate. The Board of Directors is committed to the decision by the Directorate of Student Affairs Student Information System.
Enforcement
ARTICLE 12 - This directive will go into effect starting from the date that is approved by the Senate.
Implementation
ARTICLE 13 - This directive is carried out by Okan University Rector.
APPENDIX-1 GRADING SYSTEM
The grading system that are used in different institutions which are equivalent at OKU Grading System
	OTHER UNIVERSITIES
	OKU
	 
	OTHER UNIVERSITIES
	OKU

	GRADE POINT VALUE
	EQUIVALENCE
	 
	GRADING SYSTEM
	EQUIVALENCE

	
	LETTER
	NUMERICAL
	 
	MARKS RANGE
	LETTER
	NUMERICAL

	A
	4.00
	AA
	4.00
	 
	89-100
	AA
	4.00

	A-
	3.70
	BA
	3.50
	 
	78-88
	BA
	3.50

	B+
	3.30
	BB
	3.00
	 
	66-77
	BB
	3.00

	B
	3.00
	BB
	3.00
	 
	54-65
	CB
	2.50

	B-
	2.70
	BB
	3.00
	 
	43-53
	CC
	2.00

	C+
	2.30
	CB
	2.50
	 
	31-42
	DC
	1.50

	C
	2.00
	CC
	2.00
	 
	30
	DD
	1.00

	C-
	1.70
	DC
	1.50
	 
	0-29
	FF
	0.00

	D+
	1.30
	DC
	1.50
	 
	REPEAT
	VF
	0.00

	D
	1.00
	DD
	1.00
	 
	 
	 
	 

	F
	0.00
	FF
	0.00
	 
	 
	 
	 

	F0
	REPEAT
	VF
	0.00
	 
	 
	 
	 

	 

	
OTHER UNIVERSITIES
	
	 
	
	
	

	GRADING SYSTEM
	EQUIVALENCE
	 
	
	
	

	
	LETTER
	NUMERICAL
	 
	
	
	

	A1
	AA
	4.00
	 
	
	
	

	A2
	BA
	3.50
	 
	
	
	

	B1
	BB
	3.00
	 
	
	
	

	B2
	CB
	2.50
	 
	
	
	

	C1
	CC
	2.00
	 
	

	C2
	DC
	1.50
	 
	

	D1
	DD
	1.00
	 
	

	D2
	DD
	0.50
	 
	

	F1
	FF
	0.00
	 
	

	F2
	FF
	0.00
	 
	 

	F3
	FF
	0.00
	 
	 

	
	
	
	
	

	PASSING *
	B
	-
	
	

	UNSATISFACTORY *
	Y
	-
	
	

	EXEMPT (M)*
	M
	-
	
	

	SATISFACTORY*
	B
	-
	
	

	FAIL*
	K
	-
	
	

	TRANSFER (T)*
	The supply of grades
	 
	
	

	MISSING(E )*
	Y
	 
	
	

	* Valid in case of no record of grades and if course content and credits are equivalent.
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