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PART I
General Principles
Purpose
[bookmark: _GoBack]ARTICLE 1- Students who wish to transfer to Okan University from another OU campus or from a different 4 year university can only apply for diploma programmes on the basis of the transfer requirements which have been issued earlier.
Application and Assessment
ARTICLE 2 – (1) Students must apply for the transfer in due date announced by the university.
(2) The assessment measurements and the minimum requirements for applicants are to be determined by the Senate of Okan University, by taking into account the suggestions of the administrative council on the issue.
(3) Initial evaluation of applications is done by committees which are formed by administrative councils.
The following items are taken into account in evaluations: Candidate’s GPA, central assessment score for applicants transferring to different types of programmes, performance in common courses of transferred programme if taken, and based on the criteria stated in this instruction and the criteria set by The Senate of Okan University. Then, transfer is made according to designated quotas.
Announcement of the results
ARTICLE 3- (1) The assessment results of applications for transfer to each diploma programme is posted on Okan University’s web page. A hard copy letter is sent to those who have earned a right to transfer.
(2) If there are enough number of candidates satisfying requirements, a waiting list of the equal number of the quota is announced. 
(3) Related committees determine to which academic semester or class student will be accepted, by taking into account his/her courses from previous academic years and the courses of his/her transferred programme, according to the principles set by Okan Senate; if it is necessary, the committees prepare an orientation programme for the student, consisting of additional courses, and specify the course he/she would be exempted, and send to the related administrative council  for approval.

PART II 
Transfers between programmes at OKAN (Internal)
Quotas and minimum score requirements for internal transfers
ARTICLE 4- (1) Internal transfers are made for each diploma programme starting from the second half year and including the fifth half year. Related administrative councils make the decision about internal transfer quota of which diploma programme, considering not exceeding 15% of students quote for each year, which is prescribed by OSYM.
(2) The following information is posted on the University’s web page at least 15 days earlier from the last day of applications: Quotas for internal transfers, minimum acceptance scores of last four years; if there is, extra conditions for internal transfer set by committees of faculty/ higher education/ vocational schools of higher education.
(3) Internal transfer quotas are specified for each programme.
(4) In order to make a transfer application for a diploma programme which is the same level but accepting with a different placement score the following condition is necessary: 
Applicants should have a placement score which is greater than or equal to the minimum level of the base score which is required by other 4 year university diploma programmes. 
 (5) If a student at any programme of Okan University with a scholarship transfers, he/she is considered that they have given up his/her scholarship. 
(6) Internal transfer to the programmes, to which acceptance depends on ability test, requires also this ability test in addition to other requirements.
PART III
Transfers between Institutions 
Application
ARTICLE 5- (1) Transfers between higher education institutions are made between the same levels and between the equivalent diploma programmes only in third and fifth terms, according to quotas published by The Higher Education Institution. Process is realized according to the quotas made public on the web page of The Higher Education Institution and the evaluation schedule.
(2)-The GPA of the student must be at least 60 out of 100, which is required for transfers between institutions. Applicants who have failed to fulfil this requirement can apply for the transfer only if their placement score is greater than or equal to the related diploma program’ base score. Then, their applications will be assessed if there are still quotes available after the placement of the students who have already fulfilled the requirements stated on the announcement.
(3) The application of the ones who wants an undergraduate transfer to Okan University from other institutions will be accepted on condition that they have successfully completed the preparation class of the university they currently study at or they have the achievement certificate of English accepted by Okan University senate. 
 (4) The application of the ones who do not have a certificate will be confirmed after they pass the exam held by the Okan University Foreign Languages Coordinatorship following the deadline of the application. 
ARTICLE 6 – The Board of Higher Education determines the quota for t he undergraduate transfers from other universities regularly every year as follows: the quota for the programmes having the quota of OSYM as 50 or less is two, the quota for the programmes having the OSYM quota between 51 and 100 is three, and the quota for the programmes having the OSYM quota of 101 and over is four. But the board of the faculties, academies or vocational high schools can determine an additional quota for the transfers on condition that the number of the students they will accept do not outnumber the number of the students that have dropped out the programmes. 
ARTICLE 7 –  The grade point average of the  students accepted to the programmes at Okan University is determined by the lessons they take at Okan University and  exempting the lessons they have taken from the previous programmes but these lessons should be accepted by the related board of management. 
PART FOUR
Transfers from the Foreign Higher Education Institutions
Application
ARTICLE 8 – (1) For the transfers from the foreign higher education institutions to the domestic ones, students should have the success requirements stated in the second item of the fifth article of this directive. 
(2) Having the required base point of the programme, the students from a foreign higher education institution can apply for the transfer with no requirement of success at the lessons they have taken the previous programme.  The application of these students is evaluated by the university senate out of the foreign transfer scope. 
(3) For the applications made from foreign universities, the students’ current programme and the university they study at should be accepted as authorized  by The Board of Higher Education. Also, the programme they have enrolled in should be equivalent to the programme they want to transfer, and this equivalence should be accepted by the university they want to transfer. 
PART FIVE
Evaluation
ARTICLE 9 – (1) The evaluation results of the applications are announced in the web page of the Okan University via a list in which all the applicants’ names and points they get stated. 
(2) The preliminary assessment of the applications is made by commissions formed by the board of directors, and the assessment is made according to the principles framed by the university senate. Applications are evaluated according to the candidates’ grade point avarage and, if they have, their success at the collective lessons of the programme they want to transfer. 
 (3) If there is a number of candidates, main and substitude candidates are assigned in equal numbers. The applications of  the substitudes are accepted  instead of the main candidates who haven’t applied in the scheduled time. The adaptation programme for the students who are accepted to the programmes is organised in a way that enable them to begin the  new academic term at the same time with the other students. 
ARTICLE 10 – The lessons to be taken by the students who have registered their new programmes are determined according to the suggestions of the related department and by the board of directors. 
ARTICLE 11 –  In addition to the lessons the students have taken in previous programme, the lessons they should take are determined by the related board of directors in accordance with the suggestions of the adaptation commissions of the related faculty/academy/vocational high school.
ARTICLE 12 –  The total period of study for the students accepted to the programmes is the period determined by the Regulations of Okan University for Bachelor’s Degree. This period of study includes the time the students spend in their previous programme. 
ARTICLE 13 – For the issues not present in this directive or the issues that are questionable, the terms of ‘The Regulations For Transfer to  The Programmes of The Associate Degree and Bacholar’s Degree, Double Major,  Sub-branch and Credit Transfer Between Institutions’ are valid. 
The Abolished Directive
ARTICLE 14-  The Practice Codes of Lateral Transfer of Okan University which came into operation by 29.07.2011 date and the Verdict of the University Senate, no 65, is abolished. 
ENFORCEMENT
ARTICLE 15-  This directive is valid 2011-2012 Academic year onwards. 
Enforcement
ARTICLE 16- This directive  is enforced by Rector of Okan University. 
Negotiated in the 79th  meeting of The Senate of Okan University held on 22.06.2011. 
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