iISTANBUL OKAN UNIVERSITESI TIP FAKULTESi KOORDINATORLER KURULU VE GOREV

TANIMI

KOORDINATORLUKLER
COORDINATORSHIP

Unvani/Adi-Soyadi
Title/Name-Surname

Gorev Tanimi /Job Description

DONEM 1 «  Dr. Ogr. Uyesi Asli KARACAN KONRAT
PHASE | e Ars. Gor. Halil Saban ERKARTAL

e Ars. Gor. Isil BILGIN
DONEM 2 «  Dr. Ogr. Uyesi Miige ATIS CEYLAN
PHASE Il +  Ogr. Gor. Ceren ERDEM ALTUN

* Ars. Gor. Seda SEZER
DONEM 3 «  Dr. Ogr. Uyesi Birsen OZDEMIR
PHASE Il «  Dr. Ogr. Uyesi Gizem GULMEZ

e Ars. Gor. Elif TUFAN
DONEM 4 +  Dog. Dr. Senol BOZDAG
PHASE IV «  Dr. Ogr. Uyesi Taner KIVILCIM
DONEM 5 *  Dog. Dr. Yilmaz GUZEL
PHASE V «  Dr. Ogr. Uyesi Osman Anil SAVAS
DONEM 6 Dr. Ogr. Uyesi Meltem KARAKULAK
PHASE VI KAFKAS

1. Fakiltenin egitim ciktilar
dogrultusunda egitim ve

O0gretimin planlanmasini
saglamak, to ensure that
education and training are
planned in line with the

educational outcomes of the
faculty,

2. Egitim ve 6gretimin akademik
takvime uygun olarak diizenli bir
sekilde yurutilmesini

saglamak, to ensure, education
and training are carried out
regularly in accordance with the
academic calendar.

3. Egitim ve Ogretimin yillik
degerlendirmelerini yapmak ve
raporlastirmak, to make annual
evaluations of education and
training and to report them,

4. Her yil en ge¢ mayis ayl
sonuna kadar bir sonraki
akademik yilin egitim 6gretim
program taslaklarini Anabilim ve
Bilim dali gorislerini alarak
hazirlayip Dekanhiga sunmak, by
the end of May to prepare
program drafts of the next
academic year by taking the
opinions of the departments
and submit them to the Dean's
Office,

5. Her akademik yil igin birinci ve
ikinci yariyil sonunu izleyen ay
icerisinde o yariyila ait 6grenci
ve Ogretim elemani
degerlendirme raporlarini,
iletisim toplantilari 1s1ginda
degerlendirerek Dekanliga
sunmak, in the month following
the end of the first and second
semesters of each academic
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year, to prepare student and
faculty evaluation reports for
that semester in the light of
communication meetings and
submit to the Dean's Office.

6. Tip Fakiiltesi 6grencileri igin
akademik ve sosyal hizmetler ile
kariyer danismanligi
hizmetlerini organize etmek,
izlemek ve bu konularda
Dekanlik  makamina  goris
bildirmek, to organize
academic, social and career
counseling services for Faculty
of Medicine students and to
express opinions to the Dean's
Office on these issues,

7. Egitim Ogretim
programlarinin yiritilmesinde
karsilasilan aksakliklari ve ¢6zim
onerilerini Dekanlik makamina
bildirmek, to inform the Dean's
Office of the  problems
encountered in the execution of
education programs and
suggestions for solutions,

8. Gerektiginde diger komisyon
ve kurullar ile is birligi yapmak,

cooperating with other
commissions and boards when
necessary,

9. Fakulte yetkili organlan
tarafindan verilecek olan egitim
ve 6gretimle ilgili diger gorevleri
yerine getirmektir, to fulfill
other  duties related to
education and training assigned
by the authorized bodies of the
faculty.
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SINAV ORGANIZASYONU,
YURUTME VE DEGERLENDIRME
SORUMLULARI

RESPONSIBLE PERSONS of
EXAMS, OPTICAL READING AND
FEEDBACK

Dr. Ogr. Uyesi Sercan KAPANCIK
Dr. Ogr. Uyesi ilker COBAN
Dr. Dogukan OZBEY

1. Sinav o6ncesinde 0Ogrencilerin
devam durumlarini degerlendirmek
ve devamsiz ogrencilerin bilgisini
dekanhga sunmak To submit
attendance records and
information regarding absences to
the Dean's Office midway through
the committee/internship period
and prior to the examination.

2. Sinav organizasyonunu ilgili
temsilciler ile birlikte planlamak ve
ylritmek; sinav sonunda sinav
evraklarinin toplanmasini ve
kontroliiniin yapilmasini saglamak,
planning and conducting the
examination organization together
with the relevant representatives;
ensuring that the examination
documents are collected and
checked at the end of the exam.

3. llgili koordinatdrliik temsilcisi
ile birlikte optik cevap kagitlarinin
optik okuyucu ile okumak ve
sonuglart  ilgili  koordinatorlik
gorevlisine teslim etmek, reading
the optical answer sheets with an
optical reader and delivering the
results to the relevant
coordinatorship.

4.Sinav sonuglarini analiz ederek
ilgili anabilim dallari ve
koordinatorliklerle paylasmak,
sinav karnelerini olusturarak
ogrencilere iletmek, analyzing and
sharing the exam results with the
relevant departments and
coordinators, creating exam
reports and delivering them to
students.

5. Maddi hata dilekgeleri
geldiginde optik cevap kagitlarinin
tekrar incelenmesine destek olmak,
to support the re-examination of
optical answer sheets when
petitions for factual errors are
received.




