New Media and Communication Internship Directive
Objective:
The purpose of this regulation is to determine the internship programmes that students studying at Okan University are obliged to do during their education, the procedures and principles regarding the enterprises and institutions where the internship will be carried out, and the duties and responsibilities of the internship commission.
Scope:
This directive covers the basic principles regarding the planning, execution and evaluation of the internships that Okan University students are obliged to do.

What should be in the Internship File (Signed, Stamped)
After the internship place is determined, students are obliged to act in accordance with the recommendations of the department commission and, if necessary, to obtain an internship file.
Inside the file
Internship File Cover
Internship Request Letter
Stas Application Form
Internship Notebook
Internship Evaluation Form
Internship Evaluation Report
Students can start their internship after receiving the file and filling out the internship application form completely and having it approved by the managers of the company where they will do internship. Each page of the internship notebook is stamped and approved by the internship institution according to the nature of the work done during the internship. Internships start with the ‘appropriate’ opinion of the Department Internship Coordinator.
Students are obliged to submit their internship files in a closed envelope to the relevant Department Secretariat at the beginning of the semester following the semester of internship.
After the internship file is examined by the Internship Commission, it is evaluated as follows in accordance with Article 38 of Okan University Associate and Undergraduate Education and Examination Regulations.
Y-Inadequate, D-Discontinued, B-Successful, E-Deficient, M-Exempt
After the examination, the internship file and internship notebook, which are deemed inadequate, are returned to the students for the necessary changes and corrections. After the necessary corrections determined by the commission are made, the internship file must be submitted to the commission again. Late reports are not accepted.
[bookmark: _GoBack]1. Department students can do their internships in the summer months that their departments deem appropriate. Department students are obliged to do their internships in accordance with the academic calendar, in a summer period of their choice and on the basis of the internship place criteria and internship periods specified in the directive.
2. Students are obliged to inform the internship department coordinator and / or internship commission of the necessary information about the enterprise they find with their own initiative to do their internship. Without the approval of the necessary places, no student can do internship in the enterprise he / she finds with his / her own initiative.
3. At the end of the 8th semester (4th grade), if the student has completed all his/her courses but has not yet completed his/her internship, he/she can do his/her internship in any month. Students who cannot complete their internship in the relevant semesters due to an excuse are allowed to complete their internship in the following semesters. However, the student must document his/her excuse in this regard and obtain the appropriate opinion of the commission in writing.
4. In order to obtain a bachelor's degree, New Media and Communication students are required to do an internship for at least 30 working days under the conditions specified in this regulation. Internship entries cannot be made on Sundays and public holidays (such as religious and national holidays). For this reason, 30 working days cannot cover them. 
5. Students who cannot complete the internship period at once are given an E (Incomplete) evaluation grade.
6. Students are obliged to comply with the rules, bylaws, regulations and all kinds of legislation of the place where they do their internship. Each student must successfully complete the internships that must be done in accordance with the provisions of this internship directive in order to graduate. Students who have not successfully completed their internship will not be awarded a graduation certificate or diploma.
7. Internships cannot overlap with regular semester courses and summer school dates, and can be done during summer or semester holidays. If the student regularly works in an institution on the days and hours when he/she does not have a course, this working process can be counted as an internship with the approval of the Faculty Administrative Board. In this case, the student is also obliged to prepare and submit the ‘Compulsory Internship File’.
8. At the end of the internship, with the addition of the ‘Internship Report’ prepared by the student during the internship period, the ‘Compulsory Internship File’ is completed and submitted to the Department Internship Coordinator within fifteen days from the beginning of the semester following the internship. The internship report must be prepared in a computer environment in accordance with the general spelling rules and the internship diary in the internship report must be filled in separately for each day.
9. If the student is currently working somewhere, it depends on the approval of the department internship coordinator and the provision of the necessary principles to be counted as an internship.
